ORDINANCE NO. 2023- 037

AN ORDINANCE OF THE BOARD OF COUNTY COMMISSIONERS OF
NASSAU COUNTY, FLORIDA, AMENDING CHAPTER 1
ADMINISTRATION. AT ARTICLE VIIL. - PURCHASING POLICY. IN
ORDER TO AMEND THE PURCHASING POLICY DEFINITIONS; THE
PURCHASING CATEGORIES; THE PURCHASE ORDER
REQUIREMENTS; THE COMPETITIVE AND ALTERNATIVE
PURCHASING METHODS INCLUDING EXEMPTIONS; THE
PROVISIONS RELATING TO CONTRACTS, CHANGE ORDERS, TASK
ORDERS, WORK AUTHORIZATIONS AND AMENDMENTS; LOCAL
VENDOR PREFERENCE; USE OF DESIGN-BUILD FOR COUNTY
PROJECTS; AND TO PROVIDE ENTIRELY NEW SUBSECTIONS
ENTITLED PROCUREMENT CODE OF ETHICS AND PROTEST
PROCEDURES; IN ADDITION PROVIDING FOR CODIFICATION;
CONFLICTING PROVISIONS; PROVIDING FOR SEVERABILITY
CLAUSE AND AN EFFECTIVE DATE.

WHEREAS, on April 13, 2009, the Board of County Commissioners adopted a Purchasing
Policy which govems the County's purchases of goods and services in order to provide a systematic
approach to the process of buying required goods and services in proper quantities and qualities,
from the right sources at the right times, and at fair prices; and

WHEREAS, the Board of County Commissioners now finds that certain updates to the
Purchasing Policy are required in order to prevent unnecessary delay in the procurement process,
to provide for a code of ethics and protest procedures and to further clarify ambiguous language
in order to provide better guidance and direction to all County employees involved in the

purchasing of goods and services for the County; and

WHEREAS, the Board of County Commissioners further finds that such updates and

amendments are in the best interests and welfare of the citizens of Nassau County.
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NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF COUNTY
COMMISSIONERS OF NASSAU COUNTY, FLORIDA, AS FOLLOWS:

SECTION 1. Chapter 1. Administration. of the Nassau County Code of Ordinances is
hereby amended at Section 1-141. Purchasing policy. providing that Section 1-141. Purchasing
policy. shall hereafter read as follows:

Sec. 1-141. Purchasing policy.
(a)

(1) Purpose.

a. The purpose of thi solicy is to provide a systematic approach to the
process of buying requirea goods and services in proper quantities and qualities,
from the right sources at the right times, and at fair prices.

b. vill enforce purchasing laws, rules, and regulations as stated in
rotect the best interest of the citizens of the nd
maximize the use of citizens' tax dollars.

c. olicy will provide guidance and direction to all employees involved in
the purchasing process.

(2) Objectives.

a. To purchase goods and services at the lowest price, consistent with quality,
performance. and delivery requirements from capable suppliers meeting the
eeds.

b. To assure adherence to all purchasing laws, regulations, and procedures.

c. To ensure that goods and equipment are in the hands of the using departments
when and where they need them.

d. To deal fairlv and equitably with all vendors wishing to do business with the

e. To maximize competition for all purchases.
(3) Definitions.

Addenda means an addition or supplement to a document, issued by
during the procurement process. This document modifies or interprets the biading documents by
additions, deletions, clarification r corrections.
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General. The role of departments in the nurchasine nrocess is to work
cooperativelv with vendors. the dsartment,

| and the
g the necessarv goods and services 1n the most

etticient manner to serve the public of the

Specific.

1. Review and become familiar with this olicy.

2. Identify, as soon as possible, and sufficiently in advance, the needs for goods
and services in their operations and activities.

3.
deliverables, INVOICINg 1SSUES. €XDIration or renewal deadiines. and otner
requests necessary to facilitat

ability to fulfill its role as described above.
4. Use the proper forms and follow rules as described in this policy.

Accurately code all requisitions and invoices with the proper expenditure
account.

receipt ot delivery. Shoula a partial aeiivery occur, attacn a copy oI e
purchase order to the invoice with clear documentation of those items
received and those that remain outstanding. There shall also be an
appropriate approval signature authorizing payment to the vendor on all
invoices.

Submit all agenda requests related to necessarv purchases in accordance with
the policy set forth by the providing
amnle time for proposed contracts to he ararrea anasor reviewed bv the

nc

1 backup information in a timely manner.
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Attend training on nrocurement nrocesses and policies as mav be provided
or recommended by

c. Department heads are re;
authorization of all purchase transactions 1nitiated by their personnel.

(5) Role of the clerk's office.

a. General The role of the ffice to the s to serve as the
accountant. auditor. custodian. comptroller, and chiet tinancial otficer to the

b. Specific.

1. Pre-audit requisitions and invoices prior to disbursement to ensure legality,
accuracy, and compliance with statute and ordinances.

2. Issue purchase orders and encumber funds for approved purchases.

3.  Retumn anv requests tha
olicy to the

4. Disburse funds for the purchase of goods and services.

(¢) Competitive purchasing methods. A contract or purchase cannot be divided or subdivided in
order to circumvent the competitive purchasing methods set forth herein.

ey wmrchases (purchase: ‘housand
100.00)).

a. Purchase of g0oods and services when cost thereof is
J) does not require solicitation or quotes

b. Departments should always encourage competition and seek the best value for the

c. A designee of the department shall inspect al or accuracy and sign
the invoice as a receipt of delivery. The invoice must aiso 1nclude the correct
account number and an appropriate signature as approval of payment.

2
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(2) Sole source/single source purchases.

a.

sat
io
:ndor may be determined a sole

gle source if the required goo

lors, but in order to meet certain
tunctional or pertormance requirements, tnere 1s only one (1) economically
feasible source for the purchase. Examples include, but are not limited to,
compatibility, quality, conformity, service support, and warranty.

(3) Piggybacking.
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a.

The aay purchase goods or services from a vendor, or contract
with a vendor without following the nrocedures of the abolicable competitive
purchasing method set fo ;n:

1. In the sole discretio lesignee, the
procurement of goo ing methods set
forth herein serves the best 1nterest oI the puptic, ana

2. The contract of the other eovernmental entity 1s, in the sole discretion of the
i lesignee ursuant to a competitive bidding
process substantially similar to the applicable requirement provided herein.

The vendor shall submit to the department a written offer for the goods and/or
services sought pursuant to the other entity's contract.

the departmer and

7 the bidding process
used by the other entity to ensure [nat 1t 1s substanuaity sunilar to the applicable
procurement requirement set forth herein. When applicable to determine
compliance with the requirements of this section, the department should also
review the invitation to bid or request for proposal, the number of responses
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(h) Use of design-build for county projects.

(1) Design criteria package.

a.

All desien-huild nroiects reauire a desien criteria nackage that shall include the

The design criteria package shall be prepared and sealed bv a design criteria
professional employed by or retained by the

In the event the lects to enter into a professional services contract
for the preparation or the aesign criteria package, the design criteria professional
muct he celected and eontracted with in accordance with the reauirements of

A design criteria professional who has been selected to prepare the design criteria
package shall not be eligible to render services under a design-build contract
executed pursuant to the design criteria package.

Where the lects to use the aualifications-based selection process
to award a aesign-buila contract, the hall employ or retain a
licensed desien nrofessional anoropriate to tne type of construction project to
serve as the epresentative during the selection of the design-
build firm.

(2) Design build contract.

a.
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Public announcement. The hall publicly announce, in a uniform
and consistent manner, the tact that aesign criteria professional services and
design-build services are required, except in the case where design criteria
professional services are secured in-house, or in cases of valid public emergency
as declared by the county. The announcement shall include a general description
of the project, procedures for obtaining the request for proposals, and how, and
the time within which, interested design criteria professionals and design-build
firms may apply for consideration.

establish a euaranteed MaxumnuIn Drice dnd gudrdailccu COLLIPITLUIL uate. 1uy
hall designate the use of the competitive
proposal seiection process or e yualifications-based selection process for each

individual county design build project.
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c. Ifthe lects the option of aualifications-based selection, during the
selection ot the design-build firm, the hall employ or retain a
licensed design professional appropriate to the project to serve as its
representative. Procedures for the use of a competitive proposal selection process
must include as a minimum the following:

1. The preparation of a design criteria package for the design and construction
of the public construction project.

2. The qualification and selection of no fewer than three (3) design-build firms
as the most qualified, based on the qualifications, availability, and past work
of the firms, including the partners or members thereof.

3. The criteria, procedures and standards for the evaluation of design-build
contract proposals or bids, based on price, technical, and design aspects of
the public construction project. weighted for the project.

4.  The solicitation of competitive proposals, pursuant to a design criteria
package, from those qualified design-build firms and the evaluation of the
responses or bids submitted by those firms based on the evaluation criteria
and procedures established prior to the solicitation of competitive proposals.

5. For consultation with the employed or retained design criteria professional
concerning the evaluation of the responses or bids submitted by the design-
build firms, the supervision or approval by the county of the detailed
working drawings of the project; and for evaluation of the compliance of the
project construction with the design criteria package by the design criteria
professional.

6. Inthe case of public emergencies, for the county to declare an emergency
and authorize negotiations with the best qualified design-build firm available
at that time.

d. The iereby delegates to the 1€
autharitv ta develon additional nrocedures tor use o1 tne competrtve proposal

(1) Compliance with 2 C.F.R. part 200.317—200.326 for all federal awards.
(1) part 200.317—200.326.

) ereby delegates to the
itional procurement proceaures 10r

tederal awards.
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SECTION 3. CONFLICTING PROVISIONS. All ordinances, or parts of
ordinances, in conflict with the provisions of this ordinance are hereby repealed to the extent of
such conflict.

SECTION4. SEVERABILITY. It is the intent of the Board of County
Commissioners of Nassau County, Florida, and is hereby provided, that if any section, subsection,
sentence, clause, phrase, or provision of this Ordinance is held to be invalid or unconstitutional by
any court of competent jurisdiction, such invalidity or unconstitutionality shall not be so construed
as to render invalid or unconstitutional the remaining provisions of this Ordinance.

SECTION 5. EFFECTIVE DATE. This Ordinance shall take effect upon filing with the
Secretary of State as provided in Florida Statutes, Section 125.66.

ADOPTED THIS 25th DAY OF -~ = ° 2023 BY THE BOARD OF
COUNTY COMMISSIONERS OF NASSau Luun v, ruurliIDA.

BOARD OF COUNTY COMMISSIONERS
NASSAU COUNTY, FLORIDA

KLYNT FARMER
Chairman

Arnneniad ac tn farm by the Nggsau County Attomey:

Page 23 of 23

Additions
Deletions
Relocated



RON DESANTIS CORD BYRD
Governor Secretary of State

October 4, 2023

Honorable John A. Crawford
Clerk of the Circuit Court
Nassau County

76347 Veteran’s Way, Suite 456

Yulee, Florida 32097

Attention: Heather Nazworth

Dear Honorable John Crawford:

Pursuant to the provisions of Section 125.66, Florida Statutes, this will acknowledge receipt of your
electronic copy of Nassau County Ordinance No. 2023-037, which was filed in this office on October 3,
2023.

Sincerely,

Anya Owens
Administrative Code and Register Director

ACO/wlh

R. A. Gray Building ¢ 500 South Bronough Street e Tallahassee, Florida 32399-0250
Telephone: (850) 245-6270






Heather Nazworth

Chief Deputy Clerk Services/BOCC/VAB

Nassau County Clerk of the Circuit Court/Comptroller
76347 Veterans Way, Ste. 456

Yulee, FL 32097

Direct (904)548-4666
Toll Free (800) 958-3496
Fax (9n1) raR-A=nR
Email

Websi

Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released
in response to a public records request, please do not send electronic mail to this entity. Instead, please
contact this office by phone or in writing.





